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Using BU 
 
You must have a user name and password in order to access Business University. If you 
do not already have a login, you must create one. If you have a login, click any of the 
links, for the login prompt. 
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Creating A Login 
 

To create a login, click “Log yourself in” then go to “Please provide the following 
required information” 
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Forgot Password 
 
 
You have a login but forgot your password? Click “forgot your password” enter your 
Email address and click “submit”. Your password will be emailed to you. 
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Using Business Resources 
 
Clicking business resources displays information and links pertaining to “quizzing your 
business ideas”, “starting your business”, “growing your business”, “Structuring your 
business” and a wealth of additional helpful business development resources and 
information. Click on a category or scroll to your point of interest and click to get started. 
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Financing Your Business 

 
Click “financing” for details on gaining additional discounts on your service orders.  
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Feedback 

 
Your comments and suggestion are important to us. We wish to improve your experience 
with this Web site and to make it as pleasurable as possible. Under “Information”, located 
at the lower left hand side, click “Contact us/Feedback” fill-in your comments and then 
click “submit” Improvements to BU are driven by you. Help us to ensure that your 
experience here is what you expect. Write us and let us know how we are doing. 
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Viewing A Selection & Submitting An Order 

 
For a more detailed description about a selection click the image or the product name. 
From this page you are able to move between items by clicking “Previous” for a previous 
item, click “Next” to view the next item or click “Product listing” for a full list of items 
in that category. Click the image itself and view a larger image of your selection. Click 
“Review” to see what others think of this item. Once you are on the review page clicking 
“Write a review” will allow you to submit your own review. If you want to be notified of 
updates to your selection click the “Notifications” icon located on the right hand side and 
we will notify you of future updates and specials. If you wish to tell a friend about your 
selection and we hope you will, enter your friends Email address and click on the 
envelope, located on the right hand side, complete the form then add your message and 
click send. Your friend will appreciate hearing about your great experience here. 
Anything less and we want to hear about it. 
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Viewing A Selection 
 

For a more detailed description about a selection click the image or the product name. 
From this page you are able to move between items by clicking “Previous” for a previous 
item, click “Next” to view the next item or click “Product listing” for a full list of items 
in that category. 
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View A Larger Image 
 

Click the image itself to view a larger image of your selection. Click “Review” to see 
what others think of this item. 
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Product Review 
 
Once you are on the review page clicking “Write a review” will allow you to submit your 
own review. 
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Tell A Friend 
 

If you wish to tell a friend about your selection and we hope you will, enter your friends 
Email address and click on the envelope, located on the right hand side, complete the 
form then add your message and click send. Your friend will appreciate hearing about 
your great experience here. Anything less and we want to hear about it. 
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Adding Your Selection To Your Cart 

 
Once you are ready to submit your order. Click on any of the products or services you are 
interested in. To add your selection to your cart, click “Add to cart” Once added to the 
cart you can “Check Out”, “Continue Shopping”, “Update Cart”, add additional items or 
“Estimate Shipping”. At anytime you can return to your cart by clicking on “Shopping 
Cart [more]” or click “Shopping Cart” which is located at the upper right hand corner of 
the page. To checkout, click “Checkout” Verify delivery info, add any special 
instructions, and then click “Continue”. Now choose your payment method and enter 
payment information. Click “Continue”. Verify payment information and make any 
required changes. Click “Confirm” to confirm you order. 
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Verify Delivery Information 
 

Verify delivery info, add any special instructions, and then click “Continue”. 
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Entering Payment Information 
 

Enter payment information. Click “Continue”. 
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Verify Payment Information 
 

Verify payment information and make any required changes. Click “Confirm” to confirm 
you order. 
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